I[TPUHATO: YTBEPX/IEHO:

Ha 3aCeIaHuU IeJarornyeckoro CoBeTa npukazom no MbOVY «XapbKkoBckast
MBOY «XapbpKoBCKasi CpeIHsis cpeanss o0ieodpa3oBarenbHast IKOIa»
0011e00pazoBaTesbHasH MKOJIa» ot 17.01.2025 roma Ne24

npotokou Ne5 ot 13.01. 2025 rona

IHOJIUTUKA
00padoTKM NMEePCOHAJIBLHBIX TAHHBIX
B MBOY «XapbkoBcKasi cpeaHsisi 001eo0pa3oBaTe/ibHAsA IKOJIa»

1. O0mme moJIoKeHUs

1.1. Hacrosimass monuTuka oO0paOOTKM TEepCOHAIBHBIX JaHHbIX MBOY
«XapbKOBCKasi cpeiHsisi obmieoOpa3oBaTenbHas Mmikoja» (nanee — I[lomuTuka)
OTpeieNsieT 1ean 00paOOTKM MEePCOHANbHBIX JIAHHBIX, KaTErOPUU MU TEPEUYCHb
00pabaThIBa€MbIX MEPCOHANBHBIX JaHHBIX, KATETOPUU CYOBEKTOB, NMEPCOHAIbHBIC
JTAHHBIE KOTOPBIX 00pabaThIBAIOTCA, CIIOCOOBI, CPOKH MX OOpaOOTKU U XpaHEHUS,
MOPSJIOK YHUYTOXKEHUS! TMEPCOHAIBHBIX JAHHBIX MPU JOCTUKEHUU IIeJIed UuX
o0pabOTKM WJIM TPU HACTYIUICHMM WHBIX 3aKOHHBIX OCHOBaHuii B MBOY
«XapbKOBCKasl cpefHsis 001eo0pa3oBarenbHas mkoaa» (naiee — llkomna).

1.2. JlokanbHBIC HOPMATHBHBIC aKTBI u WHBIC JIOKYMEHTBHI,
perjiaMeHTupymoomue  o0paboTKy  mepcoHanbHbIX  AaHHbIXx B Ilkoie,
pa3pabaThIBatOTCS ¢ y4eToM mnosioxkeHuit [lonutuxmu.

1.3. MleiictBue IlomuTuku pacmpocTpaHSeTCs Ha TEpPCOHAIbHBbIC TaHHbBIC,
kotopsbie [lIkona oGpabaTbiBaeT ¢ UCHOJIb30BAaHUEM U O€3 HCIIOJIH30BAHUS CPEICTB
aBTOMAaTHU3AIINH.

1.4. B IlonuTuke UCTIONB3YIOTCS CIEAYIOIINE TIOHATUS:

e TIEPCOHANIbHBIC JaHHBbIC — J00as MHQPOpPMAIK, OTHOCSIIASCS TPSIMO
WIM KOCBEHHO K OMNPEACIIEHHOMY WA OmpeaenseMoMy (GU3UYECKOMY JUILY
(cyOBEKTYy MepCOHAIBHBIX JAHHBIX );

o TIEPCOHAIBHBIC [aHHBIC, pa3pelIieHHbIe CYOBEKTOM NEPCOHAIBHBIX
JAHHBIX JUIA  PaclpOCTpPaHEHHWS, — TEPCOHAJbHBIC JaHHBIC, JOCTYII
HEOTPAaHWYEHHOTO Kpyra JMIl K KOTOPBIM TMPENOCTaBIeH CyOBEKTOM
MEPCOHANBHBIX JAaHHBIX TyTEM Jadd CcOTjacus Ha 00pabOTKy MepCOHaIbHBIX
JAHHBIX,  Pa3pelICHHBIX  CyOBEKTOM  TEPCOHANBHBIX  JAHHBIX IS
pachpoCcTpaHeHUs] B TOpsAKe, MpeaycMoTpeHHoM dDenepalbHbIM 3aKOHOM OT
27.07.2006 Ne 152-@3 (nanee — 3aKoH);

e  OTEpaTOp MEPCOHATBHBIX MaHHBIX (omepaTtop) — lllkona — ropumuyeckoe
JIUI0, CAMOCTOSITEJILHO WJIM COBMECTHO C JAPYTUMHU JIUIAMU OpPTaHU3YyIolee U
(wnn) ocymiecTBisoNee 00paboOTKy MEPCOHATBHBIX JaHHBIX, OIMpPEACIIONICe
1ean 0O0pabOTKM TEPCOHATBHBIX JAHHBIX, COCTaB TMEPCOHAIBHBIX JAHHBIX,
nojuiekamux ~— 0o0paboTke,  JelcTBUA  (omepaiuu),  COBEpIIacMbIe  C
MEPCOHAILHBIMU JTaHHBIMU,

e 00paboTKa NEPCOHAIBHBIX JAHHBIX — JeWCTBUE (Oomepanus) WIn
COBOKYNMHOCTb  JI€UCTBUM  (Omepanuii) ¢ TEpPCOHATbHBIMU JaHHBIMH C



WCITOJIb30BaHUEM U 0€3 UCIOJIb30BAHUS CPEACTB aBTOMATH3AINH, BKIIIOYast cOop,
3alKCh, CHUCTEMATH3alMI0, HAKOIUICHWE, XpaHEHUe, yTouyHeHue (0OHOBJIECHHUE,
U3MEHEHHUE), W3BJICUEHUE, WCIOIb30BaHUE, TMepenady (pacrnpocTpaHEHue,
IpeloCTaBleHue, JIOCTyM), 00e3au4uBaHue, OJIOKMpOBaHUE, YJaJCHHUE,
YHUUYTOXEHUE;

e ABTOMATU3HMpPOBaHHAs 00pabOTKa MEPCOHAIBHBIX JAHHBIX — 00paboTKa
MEPCOHANIBHBIX JJAHHBIX C TOMOIIBIO CPEJICTB BHIYUCIUTENLHON TEXHUKHU;

e pacHpOCTpPaHCHHE MEPCOHATBHBIX JAHHBIX — JCHCTBUS, HAIpPABICHHBIE
Ha PACKPBITHE TIEPCOHATBHBIX JaHHBIX HEOTPEICICHHOMY KpPYTY JIHII;

e TIPEIOCTaBIICHUE MTEPCOHAIBHBIX TAHHBIX — ICUCTBHS, HAIPABJICHHBIC HA
PaCKpBITHE TIEPCOHATBHBIX JAHHBIX OMPEACICHHOMY JIUIy WJIH OMPEIACICHHOMY
KpyTYy JIHLL,

o OJIOKMpOBaHWE TEPCOHAIBHBIX JaHHBIX — BPEMEHHOE IMpEKpaIieHue
00pabOTKH MEePCOHANBHBIX JIAHHBIX (32 MCKIIIOUEHHEM CITydaeB, eciu o0paboTka
HeoOXoauMa Jijisl yTOYHEHUS IEPCOHANBHBIX JJAHHBIX );

e YHHUYTOXEHUE TEPCOHAIBHBIX JMJAHHBIX — JIEUCTBUS, B pe3yibTaTe
KOTOPBIX CTAHOBUTCS HEBO3MOKHBIM BOCCTAHOBHUTH COJIEpKaHUE MEPCOHATBHBIX
JAHHBIX B WH(GOPMAIIMOHHOW CHUCTEME TMEepPCOHAIBHBIX JaHHBIX U (WJIH) B
pe3yibTaTe KOTOPBIX YHHUUTOXKAIOTCS MaTepUaJIbHbIE HOCUTEIM TMEPCOHATBHBIX
JTAHHBIX;

o 00e3MMuMBaHWE TEPCOHANBHBIX JaHHBIX — JACHCTBHUSA, B peE3yibTaTe
KOTOPBIX CTAaHOBUTCS HEBO3MOXKHBIM 0O€3 WCITOJIB30BAHUS JIOMOJTHATEIBLHOMN
uHQOpMAITMU  ONPEACIUTh  NPUHAMICKHOCTh  NMEPCOHATBHBIX  JTaHHBIX
KOHKPETHOMY CYOBCKTY IMEPCOHATBHBIX JAHHBIX;

o wH(MOpPMAIIMOHHAS CHCTEMa IEePCOHAIBHBIX JAHHBIX — COBOKYITHOCTh
coJiep KaImxcs B 0a3ax JaHHBIX TIEPCOHATBHBIX JIAHHBIX U 00ECTICUNBAIOITIX UX
00paboTKy H(DOPMAITMOHHBIX TEXHOJIOTUI U TEXHUYECKUX CPEJICTB;

e TpaHCTpaHWYHAs TMepefaya TEpPCOHANBHBIX MJaHHBIX — TIepenaya
MEPCOHANBHBIX JaHHBIX Ha TEPPUTOPUI0 WHOCTPAHHOTO TOCYIapCTBAa OpraHy
BJIACTH HMHOCTPAHHOTO TOCYAApCTBA, MHOCTPAHHOMY (U3HUECKOMY JHUILy WM
WHOCTPAHHOMY FOPUJIMYECKOMY JIHILY.

1.5. IlIxoma xak omeparop MepcoHATbHBIX JAHHBIX 00s3aHa:

1.5.1. Cobmronath KOHGUACHITNATHLHOCTh IEPCOHATBHBIX TAHHBIX,  UMEHHO
HE PacIpoCTPaHATh NMEPCOHANBHBIC JaHHBIC W HE IMepeaaBaTh WX TPETHUM JIHIIAM
0e3 corjacus CcyObeKTa TMEpPCOHAJIBHBIX JaHHBIX WM €ro 3aKOHHOIO
MPEICTaBUTEIIS, €CJTH MHOE HE MTPEAYCMOTPEHO 3aKOHOIATETHCTBOM.

1.5.2. Obecnieunth CyOBEKTaM TMEPCOHAIBHBIX JAHHBIX, WX 3aKOHHBIM
MPEICTaBUTEIISIM BO3MOYXHOCTh O3HAKOMIICHHSI C JIOKYMEGHTaMH M MaTepuajaMH,
cCollepKalllUMKM WX TePCOHAIBHBIE JaHHBIC, €CIM HWHOE HE TMPEITyCMOTPEHO
3aKOHOJIATEITLCTBOM.

1.5.3. Pa3bscHATE CyOBEKTaM TMEPCOHANBHBIX JAHHBIX, WX 3aKOHHBIM
NPEACTABUTENSIM  FOPUTAIECKUC TIOCJIC/ICTBUS OTKaza  TPEIOCTaBUTH
MIEPCOHAIILHBIC TAHHBIE.



1.5.4. brnokupoBaTh WM YJAJIATh HEMpPaBOMEpPHO oOpabaThiBacMbIe,
HETOYHbIE TMEpPCOHAIbHBIE JaHHBIE JTUOO 00OecrneunTh WX OJOKUPOBAHUE WU
yIaJieHue.

1.5.5. Ilpexkpatuth  00pabOTKY W  YHHYTOXHTh  HWJIU  OOC3TUYUTH
NEpPCOHANIbHBIE JaHHbIe JHOO OOEeCleYuTh NpeKpalieHue oOpadoTKU U
YHUYTOXEHUE WIH 00e3TMYMBaHNE MTEPCOHANIBHBIX JIAaHHBIX MPU JOCTHKEHUH 11€TTH
ux 00pabOTKH.

1.5.6. [Ipexpatuth 00pabOTKY NEPCOHANBHBIX JaHHBIX WM OOCCIEYHTH
npeKpamieHrie 00padOTKU MEPCOHANBHBIX JAHHBIX B CIIy4ae OT3bIBa CYyOBEKTOM
MEPCOHANBHBIX JJAHHBIX COTJacHsi Ha 00pabOTKy ero MepCcOHANbHBIX JAHHBIX, €CIIH
UHOE HE PEIyCMOTPEHO JIOTOBOPOM, CTOPOHOM KOTOPOTO,
BBITOIONIPHOOpETATENIeM WM TMOPYYUTENIEM IO KOTOPOMY SBIISETCS CYOBEKT
TIEPCOHANILHBIX JTAHHBIX, UM MHBIM coriamenneM mexnay Llkomoi u cyobexkTom
MEPCOHANIBHBIX JJAHHBIX.

1.5.7. IlpuauMath Mepbl, HEOOXOAMMBIE M JIOCTATOYHBIC IJIsI OOCCIeUCHUs
BBITIOJIHEHUS O00SI3aHHOCTEH, MPEAYCMOTPEHHBIX 3aKOHOM U TMPHUHSATHIMU B
COOTBETCTBUH C HUM HOPMATUBHBIMU NIPABOBBIMH AKTaMHU.

1.6.  IIkona Bopase:

1.6.1. CaMoOCTOSITEeNIBHO ONPEACNATh COCTAB U MEPEUEHb MEpP, HEOOXOIUMBIX
U JJOCTATOYHBIX JJIs1 00€CTICUeHUs BBIMIOTHEHUSI 00s13aHHOCTEHN, MTPEAYCMOTPEHHBIX
3aKOHOM W TIPUHATBIMA B COOTBETCTBUM C HHUM HOPMATHUBHBIMHU IIPABOBBIMH
aKTaMH, €CIM WHOE HE MPEeIyCMOTPEHO 3aKOHOJATEIbCTBOM O IEPCOHAIBHBIX
JTAHHBIX.

1.6.2. Vcnomb3oBaTh MEPCOHAIBHBIE aHHBIE CYOBEKTOB IMEPCOHAIBHBIX
JAaHHBIX 0€3 WX COTJIacHs B CIIydasx, MPEAYCMOTPEHHBIX 3aKOHOIaTEIHCTBOM.

1.6.3. TlpemocTaBisTh TEPCOHANBHBIE IaHHBIE CYOBEKTOB IEPCOHATBHBIX
JAHHBIX TPETHUM JIUIIAM B CIIy4asiX, TPETYCMOTPEHHBIX 3aKOHOAATEIIbCTBOM.

1.6.4. Tlopyuutb 00pabOTKy NEPCOHATBHBIX JAHHBIX JIPYroMy IJIHIY C
corjacusi CyObeKTa NEPCOHAJIbHBIX JaHHBIX, €CJIM HWHOE HE TMPEIyCMOTPEHO
dbeneparbHBIM 3aKOHOM, Ha OCHOBAHUU 3aKJIFOYa€MOTO C STHUM JIUIIOM JIOTOBOpA.
JIuo, ocymecTBistoniee 00padOTKy MEPCOHANBHBIX JAaHHBIX TI0 TMOPYYEHHUIO
[xomnbl, 00s3aHO COOMIOAATH MPUHIIMIIEI U MpaBUia 00paOOTKU MEPCOHATBHBIX
JAHHBIX, TPEAYCMOTPECHHbIE 3aKOHOM, COOJIIONAaTh  KOH(PUACHIIMAIHHOCTD
MIEPCOHANILHBIX JaHHBIX, MPUHUMATh HEOOXOJHWMBIE MEpbI, HaIpaBJICHHBIC Ha
oOecrieueHre BHIMOTHEHNS 00s13aHHOCTEH, MPEAYCMOTPEHHBIX 3aKOHOM.

1.7. PaborHukw, COBEPILICHHOJIETHUE yJammecs, poauTenu
HECOBEPIIICHHOJICTHUX YUaIIUXCsl, HHbIC CyOBEKTHI MEPCOHATBHBIX JTAHHBIX (J1ajiee
- CYOBEKThI MEPCOHANILHBIX JaHHBIX) 00s3aHbI:

1.7.1. B cay4asx, npeayCMOTPEHHBIX 3aKOHOAATEIbCTBOM, MPEAOCTABIISTh
[IIxosie JOCTOBEPHBIC TEPCOHAIBHBIC JaHHBIC.

1.7.2. Tlpu u3MeHEHUU MEPCOHANTBHBIX TAHHBIX, OOHAPYKEHUH OIMIMOOK WIIH
HETOYHOCTEH B HUX HE3aMeUIUTENbHO cooomaTs 00 3tom IIkone.

1.8. CyOBeKThl mepcoHaIbHBIX TaHHBIX BIIPABE:



1.8.1. Tlomyuats  uwHpOpMalLMIO, KacawIlylocs  0O0pabOTKHM  CBOUX
NEPCOHANIBHBIX JIaHHBIX, KPOME CIIy4aeB, KOIJIa TaKOW JOCTyH OrpaHUYeH
dbeneparbHBIMU 3aKOHAMH.

1.8.2. Tpe6oBarp ot Illkogbl yTOYHUTH TEPCOHAIBHBIC JIAHHBIC,
OJIOKUPOBaTh WX WIM YHUUYTOXKHUTb, €CIU IEPCOHAIbHBIC IaHHBIC SBISIOTCS
HEIOJIHBIMHU, YCTapeBIIMMHU, HETOYHBIMU, HE3AKOHHO IOJIYYECHHBIMU WJIIU HE
SBJISIIOTCSL HEOOXOAMMBIMU JIIs1 3asIBJICHHOM 1IeJIH 00pabOTKH.

1.8.3. JlomosHUTh TEpCOHANBHBIC JIaHHBIE  OIICHOYHOTO  XapakTepa
3asBJICHUEM, BBIPAXKAIOIIUM COOCTBEHHYIO TOUKY 3pEHUSI.

1.8.4. Oob6xanoBath AeiicTBusa win 6e3nerictBue [1Ikompl B yIoTHOMOYEHHOM
OpraHe Mo 3alluTe MpaB CyOBEKTOB MEPCOHANBHBIX JAaHHBIX WJIH B CyAcOHOM
MOPSITIKE.

2. IlpaBoBble 0CHOBaHUA 00PAOOTKH MEPCOHAJIBHBIX TAHHBIX

2.1. TIpaBOBBIMH OCHOBaHMSIMH OOpPaOOTKH MEPCOHANBHBIX JMaHHBIX B IlIKkone
SABJISIFOTCSI YCTaB M1 HOPMATUBHBIC MPABOBBIE aKThl, JIJI1 UCIIOJIHEHUSI KOTOPHIX U B
COoOTBeTCTBMHM ¢ KoTopbiMu IlIlkona ocyiecTBiser 00paOOTKYy IMEePCOHAIBHBIX
JIAaHHBIX, B TOM YMCJIC:

o TpynoBoii KojeKC, MHBIE HOPMATUBHBIE ITPABOBBIE AKThI, COJICPIKAIIINE
HOPMBI TPYAOBOTO MPaBa;

e  bBIOTKETHBIN KOJEKC;

o Hamnorosslil Koj€eKc;

o ['paxxmaHckuii KOJEKC;

o CemelHbBIN KOACKC;

o ®@enepanbubiii 3ak0H 0T 29.12.2012 No 273-®3 «O0 00pa3oBaHUM B
Poccuiickoit denepaniin» U MPUHATHIE B COOTBETCTBUM C HUM HOPMATHBHBIC
MIPABOBBIE AKTHI;

e COLMAJBbHOE, IEHCHOHHOE M CTPAXxOBOE 3aKOHOJATEILCTBO Poccuiickon
denepanuu;

e 3aKOHOJATEIbLCTBO B  cdepe  0OE30MacHOCTH, B  TOM  YHCIE
AHTUTEPPOPUCTHUYECKOM 3aITUIIIEHHOCTH.

2.2. IlpaBoBbIMH OCHOBaHUSIMU OOPaOOTKH TEPCOHAIBHBIX JAaHHBIX B
[llxkone Takke SIBIASIOTCA JOTOBOPHI C (DU3WYSCKUMHU JIMIIAMH, 3asBICHUS
(cornacus, JOBEPEHHOCTH) yYalIuXCs M POAUTENCH (3aKOHHBIX MPEICTaBUTEIICH)
HECOBEPIIICHHOJETHUX YyYalllUXCs, COrjacus Ha o00pabOTKy MNEepCOHAIBHBIX
JTAHHBIX.

3. Heau o0padoTKM NepCOHAJIBbHBIX JAAHHBIX, HX KATErOPMU M IepeyeHb,
KaTeropun Cy0beKTOB, MEPCOHAIbHBIE JaHHbIE KOTOPBHIX 00padaTbIBaIOTCS,
CIoco0bl, CPOKH HMX O00pal0TKH M XPAaHEHUs, NOPAIOK YHHUYTOKEHHSA
MEePCOHAIBHBIX JAHHBIX

1. Hesanb 00padoTKu: opraHu3anus 00pa3oBaTeJbHOMI JesITeJIbHOCTH 110 00pa30BaTeIbHbIM
NMPOrpaMMam Ha4aJbHOro 0011ero, 0CHOBHOr0 00111ero U CpeJHero oduero 00pa3oBaHus,




JAOMOJTHUTEIbHBIM 00111€00pa30BaTeIbHBIM MPOrpaMMamM

Kareropuu [TepcoHanbHbIC TaHHBIE CoenuanbHble
TAHHBIX TaHHBIC
Tepeucs e (damunus, UMs, OTYECTBO; CBeeHus 0
JaHHBIX * HoL COCTOSIHUM
e TPaXIAHCTBO; 3J0POBBS
e  JIaTa M MECTO POXKIICHUS;
e m3oOpaxenue (pororpadus, BUACO);
e  TIACMOPTHBIC IaHHEIC,
e aJpec perucTpaluu 1o MecTy KUTEIbCTBA,
e anpec (PaKTUIECKOTO MPOKUBAHUS;
e  KOHTAaKTHbBIE JAHHBIE;
e  WHJWBHIYAJTbHBIH HOMEP HAIOTOIIATEIBIINKA;
e  CTPaxoOBOH HOMEp HMHIWBUIYaJHHOTO JIMIIEBOTO
cuera (CHUJIC);
e  cCBeleHUA OO0 ycCHeBaeMOCTH OOy4arolerocss u
IpyTHE CBEICHHUSA, oOpasyiommecs B IpoIecce
peanuzanuu 00pazoBaTEIbHON MPOTPaAMMBIL;
e  WHBIC NePCOHATBHBIE JaHHbBIC,
MIPeIOCTaBIIIEMbIE buznueckuMu JTUIAMH,
HEOOXOMUMBIC I 3aKIIOYCHHWS] W HCIIOJTHCHUS
JIOTOBOPOB, HCIOJIHEHHS HOPM 3aKOHOJATENhCTBA B
cdepe obpazoBaHus
Kareropuun OO6yuaromuecs, UX poIUTENN (3aKOHHBIE MTPEICTABUTEINN )
CyOBEKTOB
Cnoco0mI ABTOMaTu3upoBaHHasi 00paboTka W 0€3 CpeiACTB aBTOMATH3allUd, B TOM
00paboTku qHCle:
e TIOJIyYCHHUE TICPCOHAIBHBIX JAHHBIX B YCTHOH M MHCBMEHHON (opme
HEMOCPEJACTBEHHO OT CyOBEKTOB MEPCOHATBHBIX TaHHBIX;
e BHECEHHUS TICPCOHANBHBIX JAHHBIX B IKYpHAIBI, PEECTPHl U
nH(OPMAaIMOHHBIE CUCTEMBI M TOKYMEHTHI [1Ikombl.
Cpoxu B Teuenue cpoka peanuzanuu 00pa3oBaTEIbHON MPOrpaMMbl
00paboTku
Cpoku B Teuenue cpoka, yCTaHOBIEHHOTO HOMEHKJIATYpOH el B 3aBUCHMOCTH OT
XpaHEHUS THTIA JOKYMEHTA, B KOTOPOM COJIepKaTCs MepCOHaIbHBIC JAHHBIS
[Topsmox B cootBerctBuu ¢ [lopsakoM YHUYTOXKEHHS U 00€3TMUUBAHUS MTEPCOHATBHBIX
YHUUTOXKEHUs | JaHHBIX [IIKOIBI B 3aBUCIMOCTH OT THIIA HOCUTENS TIEPCOHATBHBIX JaHHBIX

2. Heab o0padoTkm: BhINoJHeHUs] GyHKIMI U MOJHOMOYHI padoToaaTessi B TPYA0BbIX
OTHOLICHHUSAX, B TOM YHcJIe 00S3aHHOCTE 10 OXpaHe Tpyaa

Kareropun ITepcoHanbHBIE TaHHBIE CnennanbHbIe
JTAHHBIX MEePCOHAIIbHBIC
JTAaHHBIE
Tepeuens e (hamuus, UMsl, OTYECTBO; CBeeHHs o
e IIOJ;
JTAHHBIX COCTOSTHUM
e TPaXKIAHCTBO; 3/I0pOBbSI
e J1aTa U MECTO POXKIECHUS;




o u3oOpaxenue (pororpadus);

e TIACTIOPTHBIE IaHHEIC,

e QJIpeC PETHCTPALIMH 10 MECTY JKUTECIIbCTBA,

e azpec PaKTUIECKOTO MPOKUBAHUS;

e KOHTAKTHBIE TaHHBIE,;

e WHJMBHUIYATLHBI HOMED HAIOTOIIATEIbIINKA;

e CTPAaxOBOH HOMEpP WHJIWBHIYaJbHOTO JIMIIEBOIO
cuera (CHUJIC);

e cBelleHHs 00 oOpa3oBaHMHM, KBaJdU(UKAIUH,
npoecCHOHATLHOW ~ TOATOTOBKE W TOBBIIICHUH
KBaTM(UKAIIHH;

e CEeMEMHOEe MIOJIOKEHHE, HaJIA4He JIeTeH,
POJICTBEHHBIC CBSI3H;

e CBEJICHHUS O TPYAOBOH JEATEIHLHOCTH, B TOM YHCIIC
HaJIMYUEe  TOOIIPEHUH, HArpakICHUH ©  (WJIH)
JTUCIUIUIMHAPHBIX B3bICKAHMIA,

e JIAHHBIC O pEerucTpaIuu Opaka;

e CBEJICHHUS O BOMHCKOM yUETE;

e CBejicHUS 00 UHBAJTUIHOCTH;

e CBelcHHS 00 yJepKaHUU ATMMCHTOB;

e CBEJICHHUS O JIOXOJC C MPEIBIIYIIEro MeCTa paboThI;

e WHBIC IICPCOHAIBHBIC TaHHBIC, MPEAOCTABISACMbBIC
pabOTHUKaMH B COOTBETCTBHH C TpPECOOBAHHSIMHU
TPYAOBOTO 3aKOHOJIATEIILCTBA

Kareropuu PaGoTHuku, kaHIUAATH HA PabOTy (COMCKATEIH)
CyOBEKTOB
Cnoco0mI ABTOMaTu3upoBaHHasi 00paboTka W 0€3 CpeACTB aBTOMATH3allUd, B TOM
00paboTku qHCle:
e TOJIyYE€HHE MEPCOHANBHBIX JAHHBIX B YCTHOW M MHCHbMEHHOH (opme
HEMOCPEJCTBEHHO OT CyOBEKTOB IMEPCOHATBHBIX JIAHHBIX;
e BHECEHHUS TIEPCOHANBHBIX MJAHHBIX B IKypHAlbl, pEEeCTppl U
WH()OPMAIIMOHHBIE CHCTEMBI B TOKYMEHTHI [1IK0IThI
Cpoxku B Teuenue cpoka nencTBUA TPYAOBOTO noroBopa. Jlisi kaHAMZATOB — B
00paboTKu TEYEHHE CpOKa, HEOOXOAMMOIro JJsi PpacCMOTPEHHUS KaHIWJATypbl H
3aKJIIOUEHUS TPYAOBOTO JI0rOBOpPa
Cpoknu B Tedenume cpoka, yCTAaHOBJICHHOTO HOMEHKJIATYPOH €Nl B 3aBUCHMOCTH OT
XpaHEHUs TUIA JOKYMEHTA, B KOTOPOM COZAEpKATCsI IePCOHAIbHBIC JAHHBIE, B TOM UHCIIE
B COCTaBe JIMYHEIX aein — 50 et
[Topsimox B coorBercTBHE ¢ [TopsSakoM YHUUTOXKECHHS U 00S3THIMBAHIS TIEPCOHATBHBIX
YHUUTOXKEHUs | JaHHBIX [IIKOIBI B 3aBUCIMOCTH OT THIIA HOCUTENS TIEPCOHATBHBIX JaHHBIX

3. Ilesb 00padoTKH: pean3anus rPakIAHCKO-NIPABOBBIX 10Ir0BOPOB, CTOPOHOI,
BBITOIONIPHOOpeTaTeIeM MM IoJIydaTesieM KoTopbIx aBiasercs [Hkouaa

Kareropuu [IepcoHanbHBIE TaHHBIE
JaHHBIX

Ilepeuenb e (amunus, UMs, OTYECTBO;

JTAHHBIX e  IIACHOpPTHBIC JaHHBIE;

e ajpec perucTpanuu u (uin) GaKTUIeCKOro MPOKUBAHUS;




e  KOHTAaKTHBIC JIaHHBIC;

e  UHAMBHUIYaIbHBIH HOMEP HAJIOTrOIUIATEINbIINKA;

e HOMEp pacyeTHOIO CYETa;

e HOMep OAaHKOBCKOM KapThl;

e  WHBIC NEPCOHAIBbHBIC JaHHBIC, IPEIOCTABIIEMbIe (H3MYECKUMHU
JMIIaMU, HeOOXOAMMBIE 1151 3aKJIFOUEHHUS M UCTIOJHEHUS IOTOBOPOB

Kareropuun KonTtpareHTsl, mapTHEpbI, CTOPOHBI JOrOBOpa
CyOBEKTOB
CriocoOsr ABTOMaTH3MpOBaHHAs 00paboTKa W 0e3 CpeACTB aBTOMATHU3AIMH, B TOM
00paboTKu qyucIe:
e TOJIyYCHHE NIEPCOHAIBHBIX JAHHBIX B YCTHOW M MHCBMEHHON (opme
HETIOCPEJICTBEHHO OT CyOBEKTOB IEPCOHANBHBIX JIAHHBIX;
e BHECEHHUS TIEPCOHAIBHBIX JAHHBIX B IKypHAIbI, PEECTPHl U
WHGOPMAIIMOHHBIE CUCTEMBbI U TOKYMEHTHI [1TkoJIbI
Cpoku B Teuenue cpoka, HEOOXOIMMOTO ISl UCTIOTHEHUS 3aKIF0UEHHOTO JOrOBOpa
00paboTku
Cpoku B Tedenue cpoka, yCTAaHOBJICHHOTO HOMEHKJIATYPOM i)l B 3aBUCUMOCTH OT
XpaHCHUs THTIA JOKYMEHTA, B KOTOPOM COJICPKATCS IEPCOHATBHBIC JAHHBIE
[Mopsimox B cootBercTBuu ¢ [TopsiakoM YHHYTOXKECHHUS U 00€3TMUMBAHUS TIEPCOHATBHBIX
YHUYTOXKCHUsL | NaHHBIX LIIKOJIBI B 3aBUCHMOCTH OT THIIA HOCUTEJISI IEPCOHATIBHBIX JJAHHBIX

4. llesab 00padoTku: obecnevyeHue 0€30MACHOCTH

Kareropun [lepconanibHbIE JaHHBIE
TAHHBIX
Tepeuens e (aMuus, UMs, OTYECTBO;
NAHHEIX e TIACIOPTHBIE JAHHBIE;
e aJipec perucTpauuu u (uim) GakTH4ecKoro NpoKUBaHUS;
e KOHTAKTHbIC JAHHBIC
Kareropun [Tocerurenu ko
CyOBEKTOB
Cnoco0mI ABTOMaTU3upoBaHHasi 00paboTka W 0€3 CpeiACTB aBTOMATH3allUd, B TOM
00paboTKu YuUCIe:
e TIONyYEHHE TIEPCOHANBHBIX TaHHBIX B YCTHOM M MUCHhMEHHOW (opme
HETIOCPEICTBEHHO OT CyOBEKTOB MEPCOHATBHBIX JAHHBIX;
e BHECEHHUS TMEpPCOHAIbHBIX [JAHHBIX B JKYpHallbl, pEECTPhl U

nH(pOpPMaITMOHHBIE CHCTEMBI U JOKYMEHTHI LIIK0ITbI
Cpoxku B teuenue nepuona HaxoxieHus nocetutens Ha Tepputopun Llkons
00paboTku
Cpoxku B teuenue cpoka, yCTaHOBJIEHHOTO HOMEHKJIATYpPOUM /€Nl B 3aBUCHUMOCTU OT
XpaHeHust TUIA JOKYMEHTA, B KOTOPOM COJIEPKATCSl IEPCOHANIbHbBIE JAHHBIE, B TOM YHCIIE

MuHUMYM 30 THEH B OTHOIIICHHUH 3alUCel KaMep BHUICOHAOTIOCHUS
[Topsimok B cootBerctBuu ¢ [lopsakoM YHUUTOXKEHHS U 00€3TUUMBAHIS TIEPCOHATBHBIX

YHUYTOXKCHUA

JaHHBIX IIIx07BI B 3aBUCHMOCTH OT THITA HOCHUTEIIS NIEPCOHAIBHBIX JAaHHBIX




4. YcaoBus 00padoTKM MEPCOHAIBHBIX TaHHBIX

4.1. lllkona ocymiecTBIseT cOOp, 3aMKMCh, CUCTEMATU3AINIO, HAKOIUICHUE,
XpaHeHue, yrouHeHue (OOHOBJICHHE, W3MEHEHHUE), U3BJICUYCHHE, HCIIOJIb30BAHUE,
nepenady  (pacrnpocTpaHeHue, MpeaoCTaBlieHue, JOCTyN), O0e3TuYHBaHUE,
OJIOKUpOBaHUE, yJaJeHUE M  YHUYTOXKEHHE TMEPCOHAIBHBIX  JIaHHBIX B
COOTBETCTBUM C 3aKOHOJATE€ILCTBOM O TMEPCOHANBHBIX JAHHBIX M JIOKAJIbHBIMU
HOpMATUBHBIMU akTamMu [1IKOJIBI.

4.2. Bce mepcoHanpHbie gaHHbIe Illkoma momydaeT OT  CyOBeKTa
MEPCOHANILHBIX JaHHBIX, @ B CIIy4asX, KOTJa CYOBEKT IMEePCOHAIBHBIX JaHHBIX
HECOBEPILICHHOJETHUM, — OT €r0 POJIUTEIIeH (3aKOHHBIX MPEICTaBUTEIICH).

4.3. Tlonmyyenne Ha 00paOOTKy TMEPCOHANBHBIX JIAHHBIX, Pa3pEIICHHBIX
CyOBEKTOM MEPCOHANBHBIX JaHHBIX AJIs pactpocTpanenus, llkona ocymecTBiseT
C COOIOZIEHUEM 3aMPETOB U YCIOBUH, MPETyCMOTPEHHBIX 3aKOHOM.

4.4. Cpenenus, KOTOPBbIE  XapaKTEpU3YIOT ¢duznonoruyecKkue U
OMOJIOTMYECKHE OCOOCHHOCTH 4YEJIOBEKAa, HAa OCHOBAHUU KOTOPBIX MOXKHO
YCTaHOBUTH €r0 JIMYHOCTH (OMOMETPUUECKUE MEPCOHANILHBIC JaHHBIE) U KOTOPHIE
UCIIOJIB3YIOTCSL ~ OMEpaTopoM IS  YCTAaHOBJICHHSI  JIMYHOCTH  CyObEKTa
NEPCOHANBHBIX JIAaHHBIX, B IIKOJE HE TMPEJOCTABISAIOTCI U HE MOTYT
oOpabartbiBaThcs. B yupexneHud cucteMa WACHTHU(PUKAIMN OO0Yy4YalolmuXxcs Ha
OCHOBaHUU 00pabOTKH MX BUOMETPUYECKMX AAHHbIX HE peanmn3yeTcs.

4.5. IlIxona oOpabaThIBaeT MEPCOHANIbHBIC TAHHBIC:

« 0€3 HCMOJIB30BAHMS CPEJICTB ABTOMATHU3AINY;

eC WCIIOJIb30BAaHUMEM CpEICTB aBTOMATH3allMd B MpOrpaMMax M
uH(popmanmonHbix cuctemax: «1C: 3aprara u kaaps», «1C: bubnuorekay,
«ONEKTPOHHBIN JHEBHUKY, «[Ipoxon n nuranue.

4.6. XpaHeHHe MepCOHATbHBIX JAHHBIX:

4.6.1. Illxoma xpaHUT TmMepCOHAIbHBIE JAHHBIE B TEYCHHE CPOKa,
HEOOXOAMMOTrO JUIsl JOCTIDKEHMsI 1elied uX oOpaboTKM, a JOKYMEHTHI,
CoJIeprKalllie MEePCOHANIbHbIEC JaHHbIC, — B TEUCHUE CPOKAa XPAaHEHUs JOKYMEHTOB,
MPEAYCMOTPEHHOTO HOMEHKIIATYPOIl JIe]l, C YUETOM APXUBHBIX CPOKOB XPAHEHUSI.

4.6.2. IlepconanbHble  JaHHble, 3aUKCUpOBaHHBIE Ha  OyMa)XHBIX
HOCHUTEIISX, XPAHITCS B 3aUpaeMbIX IKadax Jubo0 B 3amvpaeMbIX MOMEIIECHUSX,
JIOCTYT K KOTOPBIM OTpaHUYEH.

4.6.3. IlepconanpHble JaHHBIe, oOOpabaThiBaeMble C UCIIOJIb30BAHUEM
CPEIICTB aBTOMATH3allUM, XPAHATCA B TAKOM TMOPAJIKE U Ha YCJIOBHUSX, YTOOBI
HUCKJIFOYUTh HEMPaBOMEPHBIM WM CIIy4yalHBIA JOCTYNl K HHUM, YHUYTOXXCHUE,
U3MEHEeHUe, OJIOKMpPOBaHUE, KOMUPOBAHME, MPEIOCTABICHHUE, PACIpOCTpaHEHUE
MIEPCOHANILHBIX JTAHHBIX, 4 TAK)Ke MHBIC HEMPABOMEPHBIC JICHCTBUS B OTHOIICHUU
MIEPCOHANILHBIX JJAHHBIX.

4.7. Jluma, OTBETCTBEHHBbIC 3a OOPaOOTKY TEPCOHATIBHBIX JAHHBIX B
[Ixomne, mpekpaimarT ux 00padaThIBaTh B CICIYIONIUX CIydasX:

JOCTUTHYTHI 11eJTM 00pabOTKH MEPCOHANTBHBIX TaHHBIX;

UCTEK CPOK JCHCTBHS coryiacusi Ha 00pabOTKy NepCOHANBHBIX JaHHbIX;
OTO3BaHO COIJIacue Ha 00pabOTKy MePCOHAIBHBIX JaHHbIX;

00paboTKa nepcoHaNbHBIX JAHHBIX HEMPABOMEPHA.



4.8. Tlepenaua mepcOHATBHBIX JAHHBIX:

4.8.1. IlIxoma obGecrieunBaeT KOHPUACHIINATBLHOCTD MEPCOHATBHBIX TaHHBIX.

4.8.2. lllxkoma mepemaeT IEpPCOHAIBHBIC JAHHBIC TPETBHM JIMIIAM B
CIICTYIONTUX CITydasX:

e CYOBEKT IEpPCOHANBHBIX JAHHBIX JaJl COIJIaCHe Ha TIepeaady CBOHUX
JIAHHBIX;

o IepefaTh JIaHHBIC HEOOXOAUMO B COOTBETCTBHH C TPEOOBaHUSIMHU
3aKOHOJIATEIhCTBA B PAMKaX YCTaHOBJICHHOM MPOIEAYPHI.

4.8.3. llIxoma He OCYIIECTBISET TPAHCTPAHUIHYIO TIEpeIady MePCOHATBHBIX
AHHBIX.

5. AkTyanu3anus, HCHpaBjieHHe, YAaJeHUe U YHUUYTOKeHUe MepPCOHATBHBIX
JAHHBIX, 0TBETHI HA 3alIPOCHI CYOHEKTOB MEPCOHATbHBIX JAHHBIX

5.1. B cmyuae mpenocraBieHUs CyOBEKTOM IMEPCOHAIBHBIX JAHHBIX, €rO
3aKOHHBIM TpeACTaBUTENEM (AKTOB O HEIOJIHBIX, YCTAPEBLIMX, HEAOCTOBEPHBIX
WIM HE3aKOHHO TOJyYE€HHBIX MepcoHaNbHbIX AaHHbIX lllkonma akTyamusupyer,
UCIPABIISET, OJIOKUPYET, yAANSeT WM YHUUTOXKAET MX U YBEIOMIIIET O CBOMX
NEeHCTBUAX CyOBEKTa NEPCOHAIBHBIX JAHHBIX.

5.2.  Ilpu noctxeHuu 1enet 00pabOTKU MEPCOHAIBHBIX JaHHBIX, a TAKXKe
B Cly4yae OT3bIBa CyOBEKTOM MEPCOHAIBHBIX JaHHBIX COIJIacus Ha 00paboOTKy
MEPCOHANBHBIX JTaHHBIX MEPCOHANbHBIE AaHHBIE MOMAJIEKAT YHHYTOKCHUIO, €CITU
WHOE HE IPEyCMOTPEHO JIOTOBOPOM, CTOPOHOH, noJTydaTenem
(BeIrofonipuoOpeTaTesieM) MO KOTOPOMY ABISIETCS CYOBEKT MEepCOHATbHBIX
JTAaHHBIX.

5.3.  YHuutoxeHue JIOKyMEHTOB (HocuTenei), COJIEPIKAILIUX
NEepCOHANBHbIE  JaHHBbIC, MPOU3BOAUTCA B cooTBercTBUM C  [lopsakom
YHUUTOKEHUSI U 00€3IMYMBaHUs NepCOHANbHBIX NaHHBIX IIIKombl B 3aBUCHMOCTH
OT TUNa HOCHUTEIN NEPCOHAIbHBIX IaHHBIX, B TOM YHUCJIE MYTEM H3MEJIbUYCHMS
nipezepe, CTupaHus Win (opMaTUPOBAHUS JIEKTPOHHOTO HOCUTEISL.

5.4. Tlo 3ampocy cyOBbeKTa MEPCOHANBHBIX JAaHHBIX WM €ro 3aKOHHOTO
npeacraButens  Illkoma  coobmaer emy uHpopmaruioo 00  oOpaboTke
NEPCOHAIBHBIX JaHHBIX CYObEKTa B CPOKH U B MOPSAJKE, YCTAHOBICHHOM 3aKOHOM.

5.5.  OO6ecneyenne 0€30MAaCHOCTH MEPCOHATBHBIX JTAHHBIX JOCTHTAETCS, B
JaCTHOCTH:

5.5.1. ompenenenueM yrpo3 0€30MacHOCTH MEPCOHAIBHBIX JAHHBIX MPU HX
00paboTke B MHGQOPMAIITMOHHBIX CUCTEMAaX MEPCOHATBHBIX JTAHHBIX;

5.5.2. mpuUMEHEeHuEM OpraHMU3alMOHHBIX U TEXHUYECKUX MEp IO
oOecreyeHnto 0e30MacCHOCTH MEPCOHANBHBIX JAHHBIX MpU HX 00paboTKe B
WHPOPMAITMOHHBIX CHUCTEMax TMEpPCOHANBHBIX JAHHBIX, HEOOXOAUMBIX IS
BBIMIOJIHEHMSI TPEOOBAHUM K 3aIllUTE€ TEPCOHAJbHBIX  JAHHBIX, MCIIOJHEHUE
KOTOpBIX ~ obecrnieunBaeT  ycraHoBieHHble  [IpaButenbctBoM  Poccuiickoit
®enepanyy ypoBHHU 3alIUIIEHHOCTH MEPCOHAIBHBIX JaHHbIX;

5.5.3. mpuMmeHeHHEM MpPOLIEANINX B YCTAHOBJIEHHOM MOPAIKE MPOLEAYPY
OLIEHKH COOTBETCTBUS CPEJICTB 3alIUThl HHPOPMAIIHH;


https://www.consultant.ru/document/cons_doc_LAW_61801/ca9e5658710519f09ab2fdb8196fcb3eb024a051/?ysclid=m64ts1wby4537029848
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5.5.4. mpumeHeHuWeM 8  YHUYTOKEHHS  NEPCOHAJIBHBIX  JIAHHBIX
NOPOILIEAIINX B YCTAHOBJIEHHOM TIOpPSAJKE TMPOUEAYPY OLEHKH COOTBETCTBUS
CPEIICTB 3alUThl HH(POpPMAIIMM, B COCTaBE KOTOPHIX pealin3oBaHa (YHKIHS
yHuuYTOXEeHUT nHpopmanuu; (. 3.1 BBenen deaepanbHbiM 3akoHOM 0T (08.08.2024
N 233-03)

5.5.5. omeHkoit 3(PGHEKTUBHOCTH NPUHUMAEMBIX MEp IO O0OECIEUYEHHUIO
0e30MacHOCTH  MEPCOHANBHBIX  JAaHHBIX JO BBOJa B  JKCIUIyaTallUIo
UH(GOPMAIIMOHHON CHCTEMBI IEPCOHANBHBIX JTAHHBIX;

5.5.6. ydeToMm MalIMHHBIX HOCUTEJEH MePCOHATBHBIX TAHHBIX;

5.5.7. obnapyxenwem (aKTOB HECAHKIIMOHUPOBAHHOTO  JIOCTyma K
NEPCOHANBHBIM JaHHBIM U MPUHATHEM MEp, B TOM YHCIIe MEp MO OOHapYKEHUIO,
OPEIyNpexKACHUI0O W JIMKBUAALMKA TOCIHEACTBUM KOMIBIOTEPHBIX aTak Ha
UH(GOPMAIIMOHHBIE CHUCTEMBl TEPCOHAIBHBIX MaHHBIX M IO pPEarupoOBaHUIO Ha
KOMITbIOTEPHBIC UHIIUJECHTHI B HUX;

5.5.8. BoccTaHOBJIEHHEM MEPCOHATBHBIX JAaHHBIX, MOJIU(DUIIMPOBAHHBIX WU
YHUUTOKEHHBIX BCJIEICTBUE HECAHKIIMOHUPOBAHHOT'O IOCTYIIA K HUM;

5.5.9. ycraHoBleHHEM TpaBWJI JOCTyNa K TEPCOHAIBHBIM JIaHHBIM,
oOpabaTbiBaeMbIM B MH(DOPMAITMOHHOW CUCTEME MEPCOHANBHBIX JAaHHBIX, a TaKXKe
o0ecrieueHneM pEerucTpallid W ydeTa BcCeX JCMCTBUI, COBEPIIAEMBIX C
MEPCOHAIILHBIMU JTAHHBIMUA B HH(POPMAIIMOHHON CHCTEME MEPCOHAIBHBIX JIaHHBIX;

5.5.10. koHTpONIEM 3a TPUHUMAEMbIMH MeEpaMH TI0  OOECIEeUEHHUIO0
0€30MacHOCTH  TMEPCOHAJBHBIX  JAaHHBIX W yPOBHSA  3alUIICHHOCTH
WHGOPMAITMOHHBIX CUCTEM MEPCOHATBHBIX JaHHBIX.
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